
Educator: Completing the ADEPT Educator Professionalism Self-Review 

SCLead.org allows educators to complete a Professionalism Self-Review to reflect on his or her professional 

performance. This guide provides the steps for an educator to complete the Professionalism Self-Review and review and 

sign the Professionalism Review completed by the evaluator.   

Step 1: Access Evaluation record for the current academic year. There are two ways to access evaluation records.  

Option 1 – Step 1: From the homepage, click View full profile in the My Profile box.  

 

Option 1 – Step 2: Click Details for the evaluation for the current academic year. 

 

 

 

 

 

 

 



 

Option 2 – Step 1: Click Evaluations from the navigation menu bar. 

 

Option 2 – Step 2: Click Details for the current academic year evaluation. 

 

Step 2: Select Professionalism in the Evaluation section. 

 

 



Step 3: Click Start Professional Self-Review. 

 

Step 4: Click Edit to enter the ratings for each indicator for the Professionalism domain.  

  

Step 5: Select the radio button for the rating desired for each indicator.  

 



Step 6: Enter Comments, if desired.  

 

Step 7: Click Save. If you leave the page without clicking save, the selections you have made will not be saved.  

Note: The Professional Self-Review will not be shared with your evaluator until you have entered your electronic 

signature.  

 

Step 8: When you are ready to share your Professionalism Self-Review, scroll to the bottom of the page and click Add my 

signature. 

Note: Once you enter your signature, the Professionalism Self-Review can no longer be edited. 

 

 

 

 



 

 

Step 9: Enter your PIN in the PIN entry box. If you do not remember your PIN, click Forgot your PIN? and the system will 

show your PIN. Click Sign.  

 

To review and sign the Professionalism Review completed by the evaluator, repeat Step 1 and Step 2 above to access the 

Professionalism Review.  

 

Step 10: Click Details on the Professionalism Review Form.  

 

 

 

 

 

 



 

Step 11: Once reviewed, click Add my signature to electronically sign the Professionalism Review.  

 

Note: SCLead.org will maintain the evaluation records and educator will be able to access these records at any time, 

even for prior years. If desired, a copy of each form can be printed or saved by clicking Print to PDF. 

 

 

Contact SCLead.org support if you have problems accessing or completing the Professionalism Self-Review. 

1-877-314-1412 or www.sclead.org/Help/Support. 

For Policy related questions, please contact your evaluator or school administrator.  

 

 

 

http://www.sclead.org/Help/Support

